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Exhibitor’s Instructions
EXHIBITION DATES (subject to modifications)

	Monday 12 June
	Set-up by the organizers

Exhibitors setting up

Withdrawal of exhibitor’s badges
	14:00 – 18:00

14:00 – 18:00

14:00 – 18:00

	Tuesday 13 June
	Registration & Sessions

Exhibition Hall opening hours

Gala dinner
	08:00 – 18:00

09:00 – 18:00

19:00 – 23:00

	Wednesday 14 June
	Registration & Sessions

Exhibition Hall opening hours
	08:30 – 18:00

09:00 – 18:00


Please note that the coffee breaks and lunch will take place at the Exhibition Hall in order to facilitate contact with ETTC’2023 Conference delegates.

YOUR BOOTH

Your booth includes (per 9m²):

Booths for 2023 are € 2 750 (excl. Taxes) for each 3m x 3m space including a 20 Amp power service.
Corner Booths for 2023 are € 2 950 (excl. Taxes) for each 3m x 3m space including a 20 Amp power service.
Back and side walls 240x95

· 1 table 120x60 + 3 chairs

· 1 counter

· 1 double-sided nameboard 46x34 for your company’s name

· 1 electrical junction of 1,5kW + 3 spotlights of 100 Watts

· Everyday cleaning is included
The Pierre Baudis Conference Center sets up booth walls in good condition. Please use methods that will not damage them to hang your posters.

If you would like any other equipment (electricity, stand lettering, flower decoration, audiovisual, furniture and extra fittings…) please refer to the Exhibitor’s Guide (available on the website www.ettc2023.org). 
Deadline for ordering: May, 17th, 2023.
The flag sign form must be sent to the Exhibition Manager by May 17th, 2023 at the latest.

Deliveries compulsory between 9th and 12th June 2023 between 8.00 - 18.00. The parking is free of charge for the first half hour only. No delivery will be accepted before June 9th. For more information please refer to the Exhibitor’s Guide
EXHIBITORS’ BADGES

2 badges per 9 m² of booth space occupied will be at your disposal upon your arrival. 
These badges will give you access to: 
· Proceedings (1 per 9 m² booth)

· Gala dinner
· Conference lunches

· Coffee breaks

ADDITIONAL BADGES AND OTHER ITEMS

If you wish to have extra representatives from your company on the booth or to invite some guests to visit your booth, it is essential that you purchase all extra items in advance.

Please complete and return the attached Form1 by email at ettc2023@gmail.com to the 3AF.

EXHIBITION CATALOGUE

In order to include your company description in the exhibition catalogue, please provide us the Form 2
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	FORM No.1 :

To be returned by May, 17th 2023, at the latest to 3AF / ETTC

Email : ettc2023@gmail.com
Website : www.ettc2023.org



EXHIBITORS BADGES
2 badges per 9 m² of booth space occupied will be at your disposal upon your arrival. 

These badges will give you access to:

· CD proceedings (1 per 9 m² booth)

· Gala dinner
· Conference lunches

· Coffee breaks

The badges will be handed out upon arrival, at the Exhibitors’ Registration Desk, from Monday, 12 June at 14:00.

Please complete and return to the 3AF:
	FIRST NAME
	FAMILY NAME
	COMPANY
	COUNTRY



	
	
	
	

	
	
	
	


ADDITIONAL BADGES AND OTHER ITEMS

If you wish to have extra representatives from your company on the booth or if you wish to invite some guests to visit your booth and/or to the gala dinner, please purchase these items in advance.
Extra 2 Coffee breaks and lunch ticket package: (50 Euros (with taxes) per day

Extra Gala dinner: 100 Euros (with taxes) (NB : subject to availability at the time of purchase)

EXTRA BADGES 

	FIRST NAME
	FAMILY NAME
	COMPANY
	COUNTRY


	Coffee breaks and lunch tickets :
	Gala dinner

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total amount (in Euros, with taxes)


	
	
	
	€
	


PAYMENT
- by cheque in Euros made payable to “SEE Groupe Midi-Pyrénées / ETTC

- by bank transfer in Euros with no costs to the beneficiary to our account as follows:

Bank Address: BNP PARIBAS – TOULOUSE C. PUJOL-62 avenue Camille Pujol – 31500 TOULOUSE

RIB : 30004 01017 00010059749 03 -bIBAN Code: FR76 3000 4010 1700 0100 5974 903  BIC: BNPAFRPPALB

INSURANCE
The Organisers have taken out insurance cover for the exhibition including civil liability and fire risk.

AIl exhibitors must take out their own private insurance to cover risks of theft and deterioration of exhibited equipment, for which the Organisers and the “Centre de Congrès” cannot be held responsible.
	[image: image3.png]



	FORM N°2
CATALOGUE INSERT

To be returned by May, 17th 2023 at the latest to 3AF / ETTC

Email : ettc2023@gmail.com
Website : www.ettc2023.org



CATALOGUE INSERT
In order to include your company description in the exhibition catalogue, please provide us a complete description of your company’s activities and name(s) of your contact(s). 

This document should to be prepared using the following instructions:

· Word file (sent only by email)

· Arial typeface size 9

· 1 colour, logo quadri 

· 25 lines max (500 words)

Name of your company :

Address : 

Zip code : 

City :

Country :

Contact :

Tel : +

Email :

Website :

Type your text below :
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Booth Reservation
Please complete and return this form to: 3AF -10, av. Edouard Belin - 31400 TOULOUSE - FRANCE -                E-mail: ettc2023@gmail.com— Website: www.ettc2023.org 

Your company’s name: 
1) As it should appear for invoicing purposes

……………………………………………………………………………………………………………………….
2) As it should appear in the Exhibition Catalogue ...................................................................................................................................................................

Mrs - Ms - Mr  Family name:…………………….…..……………… First name:……………………..……….
Position:………………………………………… E-MaiI:………………………………………………………….
Address:……………………………………………………………………………………………………………..
Postcode/Zip code:……………… City:…………......………Country:……………..........……………………..
General tel:…………………………........…...General fax:…………………...……………………………....... 
EQUIPPED BOOTH 9m2 booth rate : Booths for 2023 are € 2 750 excl. taxes for each 3m x 3m space including a 20 Amp power service.

Corner Booths for 2023 are € 2 950 excl. taxes for each 3m x 3m space including a 20 Amp power service.
Description of equipped stand:
• Modular partitions, overall height: 2,40m, aluminium structure, honey wood melamine walls 
• 1 flag sign bearing your company’s name 
• 1,5kW electric plugging-in point, 1 strip of 3 spotlights 
• 1 table, 2 chairs, 1 counter 
• Conference registration for 2 people 
We require an empty space to be equipped by our own private fitter: Yes ˆ No ˆ 
We wish to reserve ……………… booth x 2750* € (excl. taxes)
or ………;…………………….…… booth x 2950* € (excl. taxes)   * delete as appropriate
TOTAL:………………………€ (excl. taxes)
Down-payment upon reservation to be settled on reception of our down-payment invoice: …………..€ (excl. taxes) 
The outstanding balance should reach us by May, 17th 2023 at the latest. In case of cancellation, this deposit is non-refundable. 
*The booth will be allocated to the exhibitor by the organizer who will try to meet the exhibitor requirements. The organisers reserve the right, should they deem it necessary, to modify the exhibition set-up in the interests of the comfort and satisfaction of all the exhibitors. 
OTHER ITEMS 
For ordering any other items, such as stand lettering, telephone, extra electricity services, audiovisual equipment, furniture and extra fittings, please refer to the exhibitor guide available on the ETTC2023 site: www.ettc2023.org 
Order form for extra items should be sent directly to the «Centre de congrès Pierre Baudis»
Centre. PAYMENT: - by cheque in Euros made payable to “SEE Groupe Midi Pyrénées / ETTC” - by bank transfer in Euros with no costs to the beneficiary to our account as follows: 
Bank Address: BNP PARIBAS – TOULOUSE C. PUJOL-62 avenue Camille Pujol – 31500 TOULOUSE 
RIB : 30004 01017 00010059749 03 
IBAN Code: FR76 3000 4010 1700 0100 5974 903 
BIC: BNPAFRPPALB INSURANCE 
The Organisers have taken out insurance cover for the exhibition including civil liability and fire risk. AIl exhibitors must take out their own private insurance to cover risks of theft and deterioration of exhibited equipment, for which the Organisers and the Centre de Congrès cannot be held responsible. 
Date: Signature and Company stamp:
� EMBED Word.Document.8 \s ���
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